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Note:     
1.    Answer ALL the questions in Section A, B & C and TWO in section D. 
2. Answer in one word for in Section A, Should not exceed 100 words in  
 Section  B, 400 words in Section C and 800 words in Section D. 
3. Each question in Section A carries 1 mark, B 4 marks, C 6 marks and  
 D 15 marks. 
---------------------------------------------------------------------------------------------------- 

Time: 3 Hours                 Max. : 100 Marks 

B1CC03 - School Organization and Institutional Planning 
 

SECTION – A 
Answer ALL the questions  

(20 X 1 = 20 marks) 
 

I. Choose the correct answer:-            
1. The Higher secondary school annual inspection is done by 
 (a) DEO      (b) CEO   
 (c) IMS       (d) AEEO 
   nky;epiyg] gs;spapy; Mz;L jzpf;if Ma;tpid nkw;bfhs;gtu] 
  (m) DEO      (M) CEO   

  (,)  IMS      (<) AEEO 
 

2.    Which one of the following is not the function of administration? 
 (a) Planning     (b) Organising   
 (c) Controlling    (d) Motivating 
  fPH;f;fz;ltw;wpy; vJ epu]thfj;jpd; gzpfspy; ,y;yhjJ> 
 (m) jpl;lkpLjy;    (M) xU';fpizj;jy; 
  (,) fl;Lg]gLj;Jjy;   (<)  Cf;fg]gLj;Jjy; 

3. In teaching learning process, supervision is usually done by ________  
 (a) Headmaster    (b) Parents   
 (c)  Teacher     (d) Society 
  fw;wy; fw]gpj;jy; braypy; tHf;fkhf nkw;ghu]itapLjiy   
  nkw;bfhs;gtu] ________. 
 (m) jiyikahrpupau]   (M) bgw;nwhu]fs;  
 (,) Mrpupau]     (<)  r\fk; 
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4. The elementary school teachers are directly responsible to ________.   
 (a) Headmaster    (b) Parents   
 (c) Students     (d) People 
  bjhlf;fg]gs]sp Mrpupau]fs; ________________ neuoahfg]   
  bghWg]g[s;stuhfpwhu]fs;. 
 (m) jiyikahrpupau]   (M) bgw;nwhu]fs;  
 (,) khztu]fs;    (<)  kf;fs; 
 

5. Indication of democratic attitude is _____________. 
 (a) participation    (b) co-operation    
 (c) equal rights    (d) All the above 
 kf;fshl]rp kdg]ghd;ikiaf; Fwpg]gJ _____________. 
 (m)  g';fspg]g[    (M) xj;JiHg]g[ 
 (,) rk cupikfs;   (<) nkw;fz;l midj;Jk;    
 

6. Self development means __________. 
 (a) training staff    (b) recruiting staff   
 (c) increasing staff   (d) decreasing staff 
  gzpahs; Kd;ndw;wk; vd;gJ  
 (m) gzpahsUf;Fg] gapw;rpaspj;jy; 
 (M) gzpahsiu ntiyf;F vLj;jy; 
 (,)  gzpahsu]fis mjpfupj;jy; 
 (<)  gzpahsu]fisf; Fiwj;jy;  
 

7.    The main types of administration are ___________. 
 (a) 1      (b) 2   
 (c)  3      (d) 4 
  epu]thfj;jpd; Kf;fpa tiffs; _______ MFk;. 
 (m) 1      (M) 2  
 (,) 3      (<)  4 
 

8. According to Fayol, elements of administration are _______. 
 (a) 1      (b) 3  
 (c)  5      (d) 7 
  gnahy; vd;ghupd; fUj;Jg]go epu]thfj;jpd; TWfs; _______ MFk;. 
 (m) 1      (M) 3 
 (,) 5        (<)    7 
 

9. Preparation of time table based on teachers workload is known as _____. 
 (a) Class time table   (b) teachers time table   
 (c) Master time table   (d) period time table 
  Mrpupau]fspd; gzp mstpid ikakhf itj;J jahupf;fg]gLk;  
  fhy ml]ltiz _______ MFk;. 
 (m) tFg]g[ fhy ml;ltiz  (M) Mrpupau] fhy ml;ltiz  
 (,) bghJ fhy ml;ltiz   (<)  gpupt[ fhy ml;ltiz 
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 29. (a)  Explain the management of human resources in the school. 
   gs;spapy; kdpj ts nkyhz;ik gw;wp tpsf;Ff.  
        

(or) 
  (b)  Discuss about the management of material resources in the school  
   office. 

  gs;sp mYtyfj;jpy; bghUs;rhu]e;j ts';fspd; nkyhz;ik 
  gw;wp tpthjpf;f. 
 
 

 30. (a)  Explain the code of conduct for teachers at school level.  
  gs;sp mstpy; Mrpupau]fSf;fhd ed;dlj;ij tpjpfs; gw;wp  
  tpsf;Ff.         

       (or) 

  (b) Explain the code of conduct for students at school level. 
  gs;sp mstpy; khztu]fSf;fhd ed;dlj;ij tpjpfs; gw;wp  
  tpsf;Ff. 
 

 
SECTION – D 

Essay type questions 
Answer any TWO questions 

(2 X 15 = 30 marks) 
 

31. Analyse the administrative structure of education in India 
 ,e;jpahtpy; cs;s fy;tp epu]thf mikg]g[ gw;wp Muha;f.  
 
32.  Explain about the functioning of Navodaya Vidyalaya schools in India. 
 ,e;jpahtpy; enthjah tpj;ahyah gs;spfs; bray;gLk; tpjk; 
 Fwpj;J tpsf;Ff. 
 
33.  Explain the role of Headmasters in school administration. 

 gs;sp epu]thfj;jpy; jiyikahrpupaupd; g';fspg]g[ Fwpj;J tpsf;Ff. 
 

  34. Explain the rules and regulations for establishing a new school. 
   g[jpa gs;sp Jt';Ftjw;fhd tpjpKiwfs; gw;wp tpsf;Ff. 

   
******* 
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10. Education for Hearing impaired is known as ____________. 
 (a) Special Education   (b) Career Education   
 (c) Academic Education   (d) Vocational Education 
  fhJ nfshnjhUf;fhd fy;tp vd;W miHf;fg]gLtJ ____________. 
 (m) rpwg]g[f; fy;tp    (M) gzpf; fy;tp  
 (,) bghJf;fy;tp    (<)  bjhHpw;fy;tp 
 
II. Fill in the Blanks: 
 

11. Expand: UGC ___________. 
 UGC vd;gjid tpupthf;Ff : _______________ . 

12. CBSE text books are published by __________. 
 CBSE ghlE}y;fis btspapLtJ _______________. 
 

13. Expand: ABL ____________. 
 ABL vd;gjid tpupthf;Ff :_______________ . 

14. The National Education Policy established in the year ________. 
 njrpaf; fy;tpf;bfhs;if cUthf;fg]gl;l Mz;L ________ MFk;. 

15.  In “POSDCORB” ‘CO’ stands for __________. 
 “POSDCORB” ,y; ‘CO’ Fwpg]gJ __________. 
 
III. Matching:  
 

16. Authoritarian administration   -   (a)  Non interference 
 ru]thjpfhu epu]thfk;     FWf;fPL ,y;yhik       

17. Democratic administration  -  (b) Teacher 
 kf;fshl]rp epu]thfk;     Mrpupau] 

18. Laissez fair administration  -  (c) NCERT 
 jiyaplhik epu]thfk;       

19. Text Book     -  (d) Dictatorship 
 ghlg]g[j;jfk;       mjpfhukpf;ftu]  

20. Time table     -  (e)  Mutual Sharing  
 fhy ml]ltiz      gu!]gu gfpu]t[ 

        - (f)  UGC 

        - (g)  NCTE 
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SECTION – B 
Very short answer questions 
Answer ALL the questions 

(5 X 4 = 20 marks) 
 
 
 

21. (a)  What is the meaning and nature of educational administration? 
  fy;tp epu]thfk; vd;gjd; bghUs; kw;Wk; jd;ik ahJ> 

      (or) 

  (b) List out the problems in school administration.  
  gs;sp epu]thfj;jpy; cs;s gpur]ridfisg] gl]oaypLf. 
 
 
 

22. (a) What do you understand about brain-storming?  
  mwpt[ jhf;fk; Fwpj;J ePtpu] g[upe;J bfhs;tJ ahJ>  

      (or) 

  (b) What are the advantages of using technology in teaching?  
  bjhHpy; El;gj;jpidf; fw;gpj;jypy; gad;gLj;Jtjdhy; Vw;gLk; 
  ed;ikfs; ahit> 
 
 

 23. (a)  What are the importance of co-curricular activities? 
   ghl ,izr] bray;ghLfspd; Kf;fpaj;Jtk; ahit>  

(or) 

  (b) What is the meaning of internal administration?  
  cs; epu]thfk; vd;gjd; bghUs; vd;d> 
 
 

 24. (a)  What are the importance of inspection in education? 
   fy;tpapy; jzpf;if bra;jypd; Kf;fpaj;Jtk; ahJ> 

      (or) 

  (b) Mention the various records to be maintained in school. 
  gs;spapy; guhkupf;fg]gl ntz;oa gy;ntW tifahd    
  gjpntLfisg] gw;wp Fwpg]gpLf. 
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 25.  (a)  What are the types of Departmental test?  
  Jiw rhu]e;j nju]t[fspd; tiffs; ahit>                     

      (or) 

  (b) Mention about the leave rules as approved by government. 
  murhy; m';fPfupf;fg]gl;l tpLg]g[ tpjpfs; gw;wp Fwpg]gpLf. 

 
 

SECTION – C 
  Short answer questions  
Answer ALL the questions       

(5 X 6 =30 marks) 
 

 26. (a)  Explain about the aims and objectives of educational administration. 
  fy;tp epu]thfj;jpd; nehf;f';fs; kw;Wk; Fwpf;nfhs;fs; gw;wp 
  tpsf;Ff. 
       (or) 

  (b)  Elucitate the administrative structure of education at district level. 
  khtl;l mstpy; fy;tp epu]thf mikg]g[ gw;wp tpsf;Ff. 
 
 

27. (a)  Explain Project method of teaching. 
  bray;jpl;l Kiw fw;gpj;jy; gw;wp tpsf;Ff.  

       (or)  

  (b)  Explain the importance of school time table. 
  gs;sp fhy ml;ltizapd; Kf;fpaj;Jtj;jpid tpsf;Ff. 
 
 

 28. (a)  Explain the need for imparting discipline among students.  
  khztu]fsplj;jpy; xGf;fj;ij Vw;gLj;j ntz;oa mtrpak;  
  Fwpj;J tpsf;Ff. 

       (or) 

  (b) Describe the relationship between school and community. 
  gs;spf;Fk; r\fj;jpw;Fk; ,ilnaa[s;s bjhlu]ig tptupf;f. 
  


